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ROLE PROFILE


	TITLE:  Global Coalition to Protect Education from Attack (GCPEA) Advocacy Officer 

	TEAM/PROGRAMME: Global Advocacy Offices
	LOCATION: Geneva, Switzerland 

	GRADE: D/ 5 Junior level
	CONTRACT TYPE AND LENGTH:  6 months fixed term contract (maternity cover) starting in June 2024 

	CHILD SAFEGUARDING: 
Level 2: either the post holder will have access to personal data about children and/or young people as part of their work; or the post holder will be working  in a ‘regulated’ position (accountant, barrister, solicitor, legal executive); therefore a police check  will be required (at ‘standard’ level in the UK or equivalent in other countries).

	ROLE PURPOSE: 
Working at the Global Coalition to Protect Education from Attack, the candidate [or Advocacy Officer] will conduct advocacy related to promoting the endorsement and implementation of the Safe Schools Declaration and the Guidelines for Protecting Schools and Universities from Military Use during Armed Conflict.
The GCPEA Advocacy Officer is responsible for developing and delivering advocacy messages, implementing GCPEA’s advocacy strategy, and producing high-quality products such as letters to permanent missions and briefing papers. He/she supports GCPEA’s advocacy efforts to influence UN and intergovernmental agendas related to the Safe School Declaration and implementation activities at international, regional and national levels. 


	 SCOPE OF ROLE: 
Reports to:  Global Coalition to Protect Education from Attack (GCPEA) Senior Advocacy and Policy Adviser.
Staff reporting to this post: None
Key internal relationships: The Advocacy Officer will work closely with the GCPEA Senior Advocacy and Policy Adviser and with GCPEA’s Working Group on the Safe Schools Declaration to increase endorsement of the Safe Schools Declaration, and to support deeper implementation of the Declaration and the Guidelines. She/he will also collaborate closely with the GCPEA Secretariat and Steering Committee, as well as consultants working on relevant projects.  
Budget Responsibilities: None  


	KEY AREAS OF ACCOUNTABILITY: 
The GCPEA Advocacy Officer will conduct advocacy to encourage states to endorse and implement the Safe Schools Declaration. The Officer will also provide support to GCPEA’s Working Group on the Safe Schools Declaration, which gathers relevant members, including UN and INGO staff, engaged in advocacy around the Safe Schools Declaration and the Guidelines.
Key responsibilities: 

· Support advocacy around the 10th anniversary of the Safe Schools Declaration, including the organisation of the 5th International Conference on the Safe Schools Declaration that will take place in 2025, in coordination with relevant partners.  

· Conduct advocacy to States, in particular Permanent Missions in Geneva and New York, including through proactive outreach and the organisation of and engagement in events.
· Prepare advocacy products, including reports, briefing papers, presentations, letters, talking points, and correspondence in support of advocacy at the global, regional or national level. 
· Support the Senior Advocacy and Policy Adviser in administrative tasks such as organizing advocacy meetings, writing briefings, drafting meetings minutes, updating the country database, preparing letters and emails, producing regular updates for GCPEA members, and drafting website, social media, and other communications materials.

· Provide logistical and event-planning support for in-person and virtual events, such as conferences, workshops, and report launches, including booking venues, liaising with venue and IT staff, arranging travel, and ensuring the event runs smoothly.

· Coordinate with GCPEA member organisations, in particular the Working Group on the Safe Schools Declaration, to foster joint advocacy around endorsement and implementation of the Safe Schools Declaration, including through the UN Human Rights Mechanisms. 
· Support the drafting and implementation of advocacy strategies, including around the Education under Attack 2024 report. 
· Maintain an overview of state positions, mobilisation or campaigning activities at global, regional and national levels, and compile and disseminate examples of good practice on the implementation of the Declaration and the Guidelines to support the effective functioning of the State-led Implementation Network. 
· In coordination with the GCPEA Senior Advocacy Advisor, externally represent the organization with partners, government officials and other key stakeholders. Internally represent the organization’s advocacy work to Save the Children members.


	SKILLS AND BEHAVIOURS (SCI Values in Practice)
Accountability:

· holds self accountable for making decisions, managing resources efficiently, achieving and role modelling Save the Children values

· holds the team and partners accountable to deliver on their responsibilities - giving them the freedom to deliver in the best way they see fit, providing the necessary development to improve performance and applying appropriate consequences when results are not achieved.

Ambition:

· sets ambitious and challenging goals for themselves and their team, takes responsibility for their own personal development and encourages their team to do the same

· widely shares their personal vision for Save the Children, engages and motivates others

· future orientated, thinks strategically and on a global scale.

Collaboration:

· builds and maintains effective relationships, with their team, colleagues, Members and external partners and supporters

· values diversity, sees it as a source of competitive strength

· approachable, good listener, easy to talk to.

Creativity:

· develops and encourages new and innovative solutions

· willing to take disciplined risks.

Integrity:

· honest, encourages openness and transparency; demonstrates highest levels of integrity



	QUALIFICATIONS  
· Master’s degree in political sciences, international relations, international law, or other relevant field. 


	EXPERIENCE AND SKILLS

· Relevant experience of advocacy work in the humanitarian, human rights or development fields;

· Good understanding of international humanitarian and human rights law, including the right to education;

· Good knowledge of the advocacy/policy environment of the UN, including UN human rights mechanisms;
· Experience in organising and conducting international events, including coordination with different stakeholders and managing logistics;

· Ability to write and deliver oral presentations in a clear, concise style and for various audiences;

· Excellent analytical and conceptual skills;
· Excellent planning and coordination skills, with the ability to organise a substantial workload comprised of complex, diverse tasks and responsibilities;
· A proven ability to work in a professional manner in a multilingual, multifaceted, international setting with limited supervision and a willingness to learn new skills;
· Strong sense of responsibility coupled with teamwork skills;
· Fluency in English (spoken and written) required, with a working knowledge of French, Spanish, and/or Arabic desirable;
· Commitment to GCPEA and Save the Children values;
· Computer skills including Excel, Word, and PowerPoint. Ability to update websites and use social media.


	Additional job responsibilities

The duties and responsibilities as set out above are not exhaustive and the role holder may be required to carry out additional duties within reasonableness of their level of skills and experience.

	Equal Opportunities 

The role holder is required to carry out the duties in accordance with the SCI Equal Opportunities and Diversity policies and procedures.

	Child Safeguarding:

We need to keep children safe so our selection process, which includes rigorous background checks, reflects our commitment to the protection of children from abuse.

	Safeguarding our Staff:

The post holder is required to carry out the duties in accordance with the SCI anti-harassment policy.

	Health and Safety

The role holder is required to carry out the duties in accordance with SCI Health and Safety policies and procedures.
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